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Flex Vendor Portal — Introduction

GBS - India
CONFIDENTIAL






» Flex Supplier Portal is an Internet based Web application for the suppliers of Flex across the globe

» This portal can be accessible from any external network by using set of User Id and Password for logging into portal.

» Our Portal is compatible with all commonly used browsers (IE, Chrome, Firefox and Safari)

OKTA Link - https://flex.okta.com/login/default

Vendor Portal Link - https://supplierportal .Flexronics.com/SupplierPortal/public/login.aspXx

Technical / Access issues — Vendor.portal@Flextronics.com
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https://flex.okta.com/login/default
https://supplierportal.flexronics.com/supplierportal/public/login.aspx
mailto:Vendor.portal@Flex.com

UpphiEr Eorta

Home | Contact Us | FAQ

Welcome to Flex Vendor Portal. You are now accessing the Updated wversion of Flex Vendor Portal with additional tools and
features. The Mew Vendor portal fadlitates Flex suppliers to upload their invoices, tradk their invoices status, reports and many | | Existing users click here to LOGIN
more features. To access this Portal you should either have a valid user credentials or you can register for new user access

through this Portal.

MNew users click here to Request Access

Already requested access? Click here to check status

*

Flex Okta integration is coming soon...More

Flex Supplier Portal is compatible with Internet Explorer, Chrome, Firefox and Safari Web Bro...More
Help Menu provides video guidelines regarding the usage of Vendor portal ...Mare

EDI Testing module has been moved as a separate application called 'Supplier Self Testing Portal'. ... Mare
Flex Vendor portal will be coming up with new features soon in order to submit your invoices ...More

View All Mews

© Copyright 2016 Flextronics Technologies. All rights reserved.
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Benefits

¢
[
- Not required to send invoice copies through Post and Save printing & Postal charges

- Cycle Time Reduction in Invoice Date to Invoice Approval Date
- Better penetration of auto approval of uploaded invoices

-

O

(
- No Missing Invoices

- Quote confirmation id during discussion with Flex team for an easy reference

O
e =
Upload soft copy of invoices online
b b/
o
IS ™
Unique confirmation ID generated for all uploaded Invoices
- S
1%
e ™
Report — Invoice Report in Excel
- /
&
f
Help & Contact
- b/
© @

- Easily Track status of a particular Invoice
.

U

g

- Simply get status of all Invoices through customized “Invoice Report” option
- Suppliers can generate the Report at a convenient time for reconciliation

.

O

/

- Standard Operation Procedure and Videos available for easy navigation and guidance
- Flex AP and Buyer Contacts with Escalation Matrix available

-
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New Suppliers can browse to the Portal home page to register themselves for getting the access by clicking on the Request Access link
as shown in the below screen.

Uppher

Home | Contact Us | FAQ

Welcome to Flex Vendor Portal. You are now accessing the Updated version of Flex Vendor Portal with additonal tools and
features. The Mew Vendor portal fadlitates Flex suppliers to upload their invoices, track their invoices status, reports and many | | Existing users click here to L{OGIN

more features. To access this Portal you should either have a valid user credentials or you can register for new user access
through this Portal, Mew users click here t@Request Access

Already requested access? Click here to check status

*

Flex Okta integration is coming soon...More

Flex Supplier Portal is compatible with Internet Explorer, Chrome, Firefox and Safari Web Bro...More
Help Menu provides video guidelines regarding the usage of Vendor portal ... More

EDI Testing module has been moved as a separate application called 'Supplier Self Testing Portal'. ... More
Flex Vendor portal will be coming up with new features soon in order to submit your invoices ...More

View All News

i Copyright 2016 Flesdronics Technologies. All rights reserved.
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The Sign Up link will open up the registration form where the Supplier is required to fill in Supplier Company information, user information and the list of Flex site for which access is required.
All the fields marked with asterisk are mandatory to be filled in.

Following are the fields that a Supplier needs to fill in to request for access to the Portal:

Supplier Name
Address 1
Address 2

City

State

Zip

Country

EU Supplier

First Name
Last Name
Designation

Requestor Email

Requestor Phone 1

Requestor Phone 2

@

Supplier Company Name
Address Line 1

Address Line 2 (Non Mandatory)
City

State

Zip Code

Country

User Check this only if the company supplies goods or services under an EU VAT registration number

Requestor First Name
Requestor Last Name
Requestor Designation

Requestor Email Address (This email address will be used by Portal to send out the account credentials and invoice information)

Contact Number 1

Contact Number 2 (Non Mandatory)

flex



Design. Build. Ship. Service.

Welcome Guest

Supplier Informaton

Supplier Name *
Address 1 +
City *
Zip *
EU Supplier

Reguestor Information
First Mame *
Designation ¥
Reguestor Phone #1 *

Company Access

Region Currency

-Select- et -Select- et

Pending Access for Submission

Region

YWidWwTs Try new code

Type the code shown.

[1 have read and acknowledged the terms and conditions

Su I ation
Note : ¥ indicates required field (Mandatory)
Address 2
State *
Country * -Select- R

1 Tick here onhy if your company supplies goods or services under an EU VAT registration number.

Last Name *

Requestor Email *

Reguestor Phone &2

Available Companies

Selected Companies

Curremncy

---- Please Select Region/Currency ---—-

BERE

Company Actions

/

After entering the above information,
please select the Flex Sites for which
you have business or require access
and submit the request by clicking on
Submit Access Request button.

€

mpon submission, the system will send
the request for approval based on
access requested and upon approval
the system will grant access to the user
and will send the notification email to
the user along with the login details for
the Supplier Portal to the email address

which is provided during the
{egistration.

pe

Note: Each supplier will have a unique

user id through which they can access

all the Flex companies in which they do
business with.

€

flex



Once you have submitted your access request— you can click on “My Registration Status” link in the login section to check the status of your request.

uappher

Homye | Contact Ws | A

wwelcome to Flex vendor Portal. You are nmow accessing the Updated wversion of Flex Wwendor Portal with additonal tools and
features. The MMew Vendor portal fadlitates Flex suppliers to upload their imnvoices, track their imvoices statbtus, reports amnd many Existing users click here to LIOSGEIM
more features. To access this Portal you should sither hawe a walid user aoedentals or youwu cam register for mew user access

through this Portal. HMewve users click here to Ro g —
Aldready reguested access?RClick here to check status

*

Flex Okta integration is coming soonm. . ..More

Flex Supplier Portal is compatbhle with Imtermet Explorer, Chromes, Firefox and Safari YWeb Bro. .. .More
Help Menu prowvides wvideo guidelines regarding the usage of WYendor portal ... .More

EDI Testing module has been mowved as a separate applicaton called 'supplier Self Testnmnag Portal'. .. . More
Flex vendor portal will be comimg up with mnew features soon imn order o submit your iNnvoices ...More

Yiews All MNewves

= Coprright 201E Flesctroniacs Technoalogies. all rights resereoed.

This will open up the registration status page where you can enter your email address and click on Check Status button — which will display the status of

your registration request.

Status can be Im Approval Process, Rejected, Mot Available or Account Created.

Email Id

Check Statues

SR (A) flex



Once access request approved by approvers then supplier will receive access status email from

portal. Access approved supplier will get email from OKTA application with “user name”. Supplier’s

registered email ID will become user name.

P Sesluagin

Flex 5 using Ota 10 Manage your wwob appiicatons. Thes means you Can convenienty access all he applicabons you normaly use, vwough a single. secure home cape

Your sysSem 2dministration has oreafed an Ok user dccoun for you

Chck the followng ok 10 activate your Okta acoounl. Thes ok experes in 7 Cays

Thes is an aviomatcally generated message Dy CSta Replieoes are Nod mondioned oF answored

O e Sy v QRS WIEEW COITL TR e Oegn Ty

TS 55 AN UM At ally CaNecatnd Massage Dy UHEE Rapihas A NOT MOoriionsd oOF AN et e

Password needs to be set by supplier’s user himself. Password must have at least 8 Characters,
minimum one lower case letter, an upper case letter, a number and a symbol and no parts of

supplier's user name.

2 Q@
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Invoice filing section allows the Suppliers to upload invoices to the respective Flex Sites. Under this section first the Supplier has to select the Flex Site (from the available list) to which the

invoice is billed to. Depending on the site selected, the system will show multiple options for supplier to upload the invoices.

There are two possible options for uploading the invoices to Flex AP System:

< Option 1:- Upload of Invoice soft copy and Invoice details via Web Form (recommended) Go To Option 1
% Option 2 :- Upload of Invoice soft copy and Invoice details via Excel template (Bulk Invoice Upload) Go To Option 2

INVOICE
Sold to

Quantity

14 Q) flex
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Option 1:- Invoice Input in the Web Page

With this feature, Suppliers will be able to key in invoice information into the web page along with uploading the soft copy invoice. This will

help better tracking of invoice (due to availability of information) and also in processing high priority / overdue invoices /[ I\

Step 1: Kindly go to my dash board screen

yupphierBortal

Welcome MADINE KROME Home | Contact Us | FAQ
My Dash Board
Invoice Filing Flex Company Supplier Currency | Supplier Code | Status Upload
862 FLEXTROMICS MANUFACTURING (HK) LTD LEQMI SPECIAL CABLES GMEH LISD sUSG10111 Approved |PO CM View
862 FLEXTROMICS MANUFACTURING (HK) LTD LEQOMI SPECIAL CABLES GMEH IS0 sUS010111 Approved |PO CM View

Invoice # Status Flex Company TransactionId

02247373 Rejected 862 FLEXTRONICS MANUFACTURING (HE) LTD
82226071 Rejected 862 FLEXTRONICS MANUFACTURING (HE) LTD

&L AT o RS | | ST PASTT ASEE T BA AR I A ST IR TR A A 1 T
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Step2: select the respective site and currency, to upload invoice with purchase order click UPLOAD PO (as highlighted below)

My Dash Board
Invoice Filing Mo Records Available.
Invoice Report *
Flex Company Supplier Currency| Supplier Code | Status Upload View
Prefi

Hy Preferences 027 FLEXTRONICS TECHNOLOGY PENANG SDN BHD | FLEX SUPPLIER TEST 2 HLF BFTESTD2 Approved View
View My Profile 886 FLEXTR.OMICS MANUFACTURING (SINGAPORE) FTELTD FLEX SUPPLIER TEST 1 5GD BFTESTOL Approved |POCN View
452 FLEXTRONICS INTERMATIOMAL KFT FLEX SUPPLIER TEST 3 UsD BFTESTO3 Approved |POCN View

And to upload a credit note click UPLOAD CN (as below)

My Dash Board My Invoice Status

lo Records Available.

Invoice Filing
Invoice Report *
Flex Company Supplier Currency | Supplier Code | Status Upload View
R BEetences 027 FLEXTRONICS TECHNOLOGY PENANG SDN BHD . FLEX SUPPLIER TEST 2 HUF BFTESTOZ Approved |PO View
886 FLEXTRONICS MANUFACTURING (SINGAPORE) PTE LTD FLEX SUPPLIER TEST 1 5GD BFTESTO1 Approved |POCN View
452 FLEXTRONICS INTERNATIONAL KFT FLEX SUPPLIER TEST 3 LI5D BFTESTO3 Approved |POCN View

flex
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NOTE: you can also reach this step even from invoice filling option. Currency selected should always be as per m
your Invoice. T

- \ SUpplierEartal

Welcome NADINE KRONE Home | Contact Us | FA(

My Dash Board

Invoice Filing Flex Company 862 FLEXTRONICS MANUFACTURING {HK) LTD
Supplier LEOMI SPECIAL CABLES GMEH A4
Invoice Report
Invoice Currency V| Invoice Type |Invoice with Purchase Order hd

My Preferences
For Bulk Invoices upload - Please upload the Zip file containing Filled Excel file and Invoice soft copies.

View My Profile Upload Zip File Browse. .. (Please upload zip file only. Max size is 3 MB)

Manage Access w Click here to download Excel Form

flex
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Step 3: Fill your respective invoice details like Invoice#, Invoice Date, Invoice Amount and Attach the invoice PDF by using the Browse option

Mote: Special characters in Invoice # will be ignored after invoice submitted to Flextronics for processing

Please enter the below fields to add or save Individual invoice(s). Masamum onhy 20 inwvoices can be uploaded. Each invoice can have upto 100 Ene Rems
Invoice # Invoice Date Invoice Amouwnt Invoice Soft Copy (Please upload gif, pdf, tif or jpg files only. Max size is 500 KB.)
| | | |3 ]i"[ | Browse...

Line Items

PO # /Packing Slip

| |

& Make sure you are keying PO, PO Position & Packing Slip correctly. If you don't kenow the PO & PO Position number, please refer to the Purchase Order issued by Flex or
contact Buyer.

& If you are G-HUBE supplier, make sure you are keying in DB Schenker Sales order Number {10 digits) + Sales order Line number (5 digits) in Packing slip field correctly.

& If abowe said details are not provided correctly, WPL will reject the Invoice & send a notification by email for you to correct and re—submit the Invoice.

Step 4: please enter your PO # and click Search

Mote: Special characters in Inwvoice # will be ignored after inwvoice submitted to Flextronics for processing

Please enter the below fields to add or sawve Individual invoice(s]. Mazdnwum cnby 20 inwoices can be upboaded, Each inwoice can hawve uptc 100 ne tems

Invoice # Invoice Date Invoice Amount Invoice Soft Copy (Please upload agif, pdf, tif or jpg files only. Max size is 500 KB.)

H ]f[ Browse...

Line Items
PO #/Packing Slip

18 Q)



Step 5: Now all your open order lines will be displayed as below, Tick the check box to select the respective lines and click submit

Flex Company 886 FLEXTRONICS MANUFACTURING (SINGAPORE) PTE LTD v
Supplier RAPID MANUFACTURING v
Invoice Currency UsD V Invoice Type ] Invoice with Purchase Order V}
For Bulk Invoices upload - Please upload the Zip file containing Filled Excel file and Invoice soft copies.
Upload Zip File Browse... | (Please upload zip file only. Max size is 3 MB)

Extract Zig

Click here to download Excel Form l Click here to download Excel Form with Exchange Rate

Note: Spedial characters I gg Eiﬁili
Please enter the below fiel ave upto 100 ine tems

Invoice # L] PO# PO Position Packing Sip Shipment Qty files only. Max size is 500 K8.)

| ||886P01208 10 11,00 Browse...

IMPORTANT NOTE

Please ensure to select the

correct PO position number as

per the PO for which you like

to Invoice Flex

flex



> If the pre-populated Packing Slip is not correct, you may edit to do the changes accordingly.

» If the Packing Slip field is blank, then please enter the correct Packing Slip before submitting the Invoice

Line Items

PO #

475517929 | Search |

* Make sure you are keying PO, PO Position & Packing Slip correctly. If you don't know the PO & PO Position number, please refer to the Purchase Order issued by Flex or

contact Buyer.

* If you are G-HUB supplier, make sure you are keying in DB Schenker Sales order Humber {10 digits) + Sales order Line number (5 digits) in Packing slip field correctly.
* If above said details are not provided correctly, VPL will reject the Invoice & send a notification by email for you to correct and re-submit the Invoice.

Mo PO# PO Position Packing Slip  Shipment Qty Line Amount Tax Amount Shipment Country
1 |4?551?'EIF_"EI 10 Frag2 12000.00 -Select- W x
¥ i ICE
e
20 @ flex



Go to Invoice Filing Overview

Note: In case you get any highlighted pop up message from the system, please reconfirm it before you click submit button. Incase if would like to make any changes use the
edit option, then give Add Invoice.

Please confirm the below data and submit.

Expand All f Collapse aAll

S Mo Imwolce & Inmwvaoilce Date Invoice Anmmowunit File HUF Tax Anmnmowunt
ﬁ 1 133 11/5/2014 1000 .00 test PDE.pdf 2.00 Edit | Delete

Inwvoice amount does not match with the summation of line amount and tax amount.
PO [475517329] invoice amount = line amount, this invoice will be blodked for price discrepancy.

S.Mo PO Mumber PO Position FPadking Slip Shipment Qty Line Amount Tax Amount Shipment Country
1.1 q4Fo517929 10 Fra82 1200,00 1200,00 0,00

g

If you have uploaded the detail correctly then the screen will appear like below.

Flease confirm the below data and submit.

Expand All / Collapse All

S.MNo Invoice & Invoice Date Inwvoice Amount File HUF Tax Amount
B 1 1234 11/11/2014 100.00 test PDF.pdf 1.00  Edit | Delete
S.Mo PO Mumber PO Position Packing Slip Shipment Qty Line Amount Tax Amount Shipment Country
1.1 475517929 10 Frag2 12000,00 100,00 Q.00
—

A

2 @ flex



With this feature, Suppliers will be able to key in invoice information into the web page along with uploading the soft copy invoice.

Please follow the below steps to upload bulk invoices in new portal

Step 1: Kindly go to my dash board screen

Welcome MADIME KROME Home | Contact Us | FAQ

My Dash Board

Invoice Filimng Flex Company Supplier Currency | Supplier Code | Status Upload Wiew
862 FLEXTROMICS MAMNUFACTURIMG (HE) LTD LEQOMI SPECIAL CABLES GMEBH usD SUSG10111 aApproved |PO CH View
862 FLEXTROMICS MAMUFACTURIMNG {(HK) LTD LEONI SPECIAL CABLES GMBH UsD SUS010111 Approved |PO CN View
Inwvaoice # Status Flex Companmny Transactionld
62247373 Rejected 862 FLEXTROMICS MANUFACTURING (HEK) LTD
62226071 Rejected 862 FLEXTROMICS MANUFACTURIMNG {(HK) LTD
P G T Fejected 862 FLEXTROMICS MAMUFACTURIMG (HE) LTD
62247373 Fejected 8562 FLEXTROMICS MAMUFACTURIMG (HE) LTD
52184166 Pending 852 FLEXTROMICS MAMUFACTURIMG (HK) LTD 85.214032805359
“ 022027305 Fending 862 FLEXTROMICS MAMNUFACTURIMG (HE) LTD 8021403170771
62199227 FPending 862 FLEXTROMICS MAMUFACTURIMG (HE) LTD 86214031577/ 0
62202797 Pending 862 FLEXTROMNICS MANUFACTURING (HK) LTD 86214031707792

flex
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Step?2: select the respective site and currency, to upload invoice with purchase order click UPLOAD PO (as highlighted below)

No Records Available.

Invoice Filing
Invoice Report *
Flex Company Supplier Currency | Supplier Code | Status Upload View
i B 027 FLEXTRONICS TECHNOLOGY PEMANG SDN BHD . FLEX SUPPLIER. TEST 2 HUF BPTESTOZ2 Approved View
View My Profile 886 FLEXTROMICS MANUFACTURING (SINGAPORE) FTE LTD FLEX SUPPLIER TEST 1 sGEDh BFTESTO1 Approved |PO CN View
452 FLEXTRONICS INTERNATIOMAL KFT FLEX SUPPLIER TEST 3 LISD BFTESTO3 Approved |POCN View

And to upload a credit note click UPLOAD CN (as below)

No Records Available.

*

Invoice Filing

Invoice Report

Flex Company supplier Currency | Supplier Code | Status Upload View

My Preferences _ . :
027 FLEXTRONICS TECHNOLOGY PEMAMNG SDN BHD | FLEX SUPPLIER. TEST 2 HLUF BFTESTO2 Approved |POJCN View
View My Profile 886 FLEXTROMNICS MANUFACTURING (SINGAPORE) PTE LTD FLEX SUPPLIER. TEST 1 SGD BPTESTO1 Approved (PO CN View
452 FLEXTRONICS INTERMATIOMAL KFT FLEX SUPPLIER. TEST 3 LsD BPTESTO3 Approved (PO CN View

2

w
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Step 3 Click the highlighted link (Click here to download Excel Form) for Bulk uploading which is mandatory

Manage Access Upload Zip File Browse... (Please upload zip file only. Max size is 3 ME)

AP Contacts Blaucinyd B Click here to download Excel Form

Mote: Special characters in Invoice # will be ignored after invoice submitted to Flextronics for processing
Please enter the below fields to add or save Individual invoice(s). Macimum onby 20 invoices can be uploaded. Each invoice can have upto 100 line fems

g
:

Invoice # Invoice Date Invoice Amount Invoice Soft Copy (Flease upload gif, pdf, tif or jpg files only. Max size is 500 KB.)

E ]i[ Browse...

|
|

Once you click the link you will get the below POP up, click open and you can view the excel sheet in your screen

AP Contacts e " Click here to download Excel Form

-~
Mote: Spacial characters in Invoice # will be ignord wWindows Intermet m:lﬂrerlg @

EDI Testing Pleass= enter the below fields to add or sawve Individd

== upho 1D EBne faemns

1 H -
- - Inwoice & Inwoice Dhatbe Wihat do you want to do with InvoiceForm.xls? bl Max size is 500 KB.)

| | | | E7=1 1 Size: 19.5 KB Browse. ..
— Tywpe: Microsoft Exxcel 2003
Frorm: sacntelG.americas.ad. flextronics.corm

Limne ITtems
PO # ) Packing Slip

Duick Tips | | =2 Open

The file won't be sawved autormatically.
- Ma ke sure you are kbeying PO, PO Position

contact Buyer. Sawve
IFf wou are G-HUB supplier, ma ke sure you a
If abowe said details are not prowvided cor

esgroxant

the Purchase O rder issuwed by Flex or

igit=) in Packing slip field correctly.
bmit the Inwvoice.

v

Sawve as
S Mo PO & PO Position |

Cancel

Shipment Couwndtry




Step 4: Kindly fill your invoice detail in the excel sheet. For example

B H - Er =

HOME INSERT

Paste B I U - | i
Clipboard = Font
MALO -
B i
InvoiceNumber InvoiceDate
12343 11182014
189345 11115/2014

1
2
3
4
5
&]

Step 5: Create new folder in your desktop

25@

InvoiceForm [Read-Only] [Compatibility Mode] - Excel

“Provide wide range of
'best in class',
cost effective and high quality

? E

PAGE LAYOUT FORMULAS DATA REVIEW VIEW Selvapriya Subramanian -
0 A== = ®- = General - %Cnndltmnal Formatting -~ iE:I'Irlsert i 2 - %? H
EFDrr‘nat as Table~ i Delete - = e T
A === - - % * | %8 3 e ort S Min
= % 90 =0 | [E¥ Cell Styles ~ =1 Format~ | & * Ehore Celect -
M Alignment M Mumber M Stvles Cells Editing
Jx
D E F G H I J K L
InvoiceTotal OrderNumber OrderPosition PacKing5Slip ShipmentQty LineAmount TaxAmount ShipmentCountry InvoiceFileName
100 POXCCO0K 10 123456770 5 100 0 LSA invoice12. pdf
80 POX GO0 20 3748594320 a a0 0 usa invoice13. pdf

exX.GBS

8 X
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Save your invoice copies PDF and also paste your excel sheet where you have entered the invoice details in the new folder

invoice details

Organize - Include in librarny - Share with - Mew folder

~ Faworites S

Bl Cesktop
g Downloads

Copy of InvoiceForm
invoice 1.2

=l Recent Places invoice test 13

A A E
|

invoice test
wa Libraries

3 Documents
B pA e

Step 6 : Zip the new folder which contains the excel sheet and the invoice copies .
The Zip file should not exceed 3mb

Involce

details

Date modified

1172420014 12:15 ...

12/4,2012 9:23 AR
12/4,2012 9:23 AR

12/4,/2012 9:23 AM

Ficrosoft Excel 97...
Adobe Scrobat ...
Adobe Scrobat ...

Adobe Scrobat ...

1,595
791
174

KB
KB
KB
KB




Step 7 : Click on Browse button to select the Zip file created in step “ 6” and Click on ‘Extract Zip’ button, this will load the content of Zip file

*

Flex Company 027 FLEXTRONICS TECHNOLOGY PEMANG SDN BHD | W
Supplier FLEX SUPPLIER TEST 2 b4
Invoice Currency HUF % | Invoice Type |Invoice with Purchase Order W

For Bulk Invoices upload - Please upload the Zip file containing Filled Excel file and Invoice soft copies.

Upload Zip File C:\Users\gssselvs\DesktopYinvoice details. zip (Please upload zip file only, Max size is 3 MB)
‘ ﬁﬂ 5! z lick here to download Excel Form

Once you click extract ZIP there will be a Pop up saying “Invalid data will be ignored®
Note : If you have entered any invalid details like PO number, then system will not include the respective line item in the add invoice field

7 @



Click OK for the following POP UP !

Upload Zip File C:\sers'gssselvsiDecktnmlinunics detaile sin | ——

I@' Message from webpage S|

(Please upload zip file only. Max size is 3 MB)

Hote: Special characters in Invoice # will be ignored
Flease enter the below fields to add or save Individual

! i Inwvalid data will be ignored,
- - be uploaded. Each invoice can hawe upie 100 Ene tems

Inwvoice # Invoice Date

j —].
:“=_ —

Browse...

M= upload gif, pdf, &f or ipg files only. Max size is 500 KB.)

ressage trom webrese I —

File contents hawve been loaded into the web page please review, make
i l % necessary changes as required and Submit the form

T —— r- ]

Please modify the highlighted invoice based on the error message &
l'& submit

OK |

Zl(A)
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Invoice Report

My Preferences

EDI Testing

Change Password

:
;

upphier

Home | Contact Us | FAQ

*

Region
Supplier
Status

Invoice #

arta

From Invoice Date

From Payment Date

Min Invoice Amount

Invoice Details

Trans Id

86214011306117
86214011306113
86214011306119
86214011306120
86214011306121
86214011306122
86214011306123

ASIA W Flex Company 862 FLEXTROMICS MANUFACTURING (HK) LTD W
LEONI SPECIAL CABLES GMEH W Currency -ALL- W
-ALL- W O Transaction Id
PO #
: 3 E[ To Invoice Date 3 E[
= To Payment Date |
Max Invoice Amount
o Generate Report
o I Export Report To Excel I
Supplier BP Code Company
LECQMNI SPECIAL CABLES GMEH SUs010111 862 FLEXTRONICS MANUFACTURING (HK) LTD B
LEQOMNI SPECIAL CABLES GMEH SUS010111 862 FLEXTROMICS MANUFACTURING (HK) LTD B
LEOMNI SPECIAL CABLES GMEH SUS010111 862 FLEXTROMICS MANUFACTURING (HK) LTD &
LEQMI SPECIAL CABLES GMEH SUs010111 862 FLEXTROMICS MAMUFACTURING (HK) LTD B
LEOMI SPECIAL CABLES GMEH SUS010111 862 FLEXTROMICS MAMUFACTURING (HK) LTD B
LECQMNI SPECIAL CABLES GMEH SUS010111 862 FLEXTRONICS MANUFACTURING (HK) LTD &
LEQOMNI SPECIAL CABLES GMEH SUS010111 862 FLEXTROMICS MANUFACTURING (HK) LTD B

This module allows

O Suppliers to search and

check the status of their
invoices..
Suppliers will have the
option to select the report
filtering parameters

Click on Generate

eReport button to view the

data based on the

selected filters.

The report output can be
exported to excel file by
clicking on Export

Report to Excel link.

flex




Status of Invoice

Invoice Mumber

Approved

Invoice Status

[

Paid

Blocked ]

Invoice Date

304228931

B0356888
50397320
503973
50397337
50397347
50397348
50397349
50397426
50397427

Approved - Unpaid

PO Mumber
304226931
304205894 F‘aid
304210272 Paid
T Fi =) | Faid
304210271 Faid
304203580 Faid
304203581 Faid
304208471 Paid
304201697
——a LGOS

Invoice Date

Invoice Currency
UsD

uso
s
uso
uso
s
usoD
s
s
so

Ched: Mumber

199.80|3:20/2015

0.00|1/2/2015
0.00|1/8/2015

4802015
4110/2015

Invoice Amount Payment Amount
198.80
1,380.64 -1,366.84
182.40 -182.40
Spen
25280 -Z252.80
258 28 -2545 28
411.50 -411.50
8.75 £8.75
282580
3,008.88

s
0.00|1/8/2015
0.00|1/8/2015
0.00|1/8/2015
0.00)| 1872015

2825 80|1/92015
3,008 .82(1/22015

> CTUT)
4110/2015
4102015
41102015
4102015

Payment Amount
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-1,366.64
-162.40
-435.04
-282.80

-411.50
-8.75

199,80 [3/20/2015
0.00(1/2/2015
0.00(1/8/2015
0.00(1/8:2015
0.00(1/8:2015
0.00(1/8:2015
0.00(1/8/2015
0.00(1/8/2015

282580192015
3,008.88(1/2/2015

472015

4M0:2015
41002015
4M10:2015
41002015
4M0:2015
41002015

ED1
ED1
ED1
ED1
ED1
ED1
ED1

Payment Method

Buyer Email

Blocking Code Desc

Joel Ordonez@flextronics.com

Joel| Ordonez@flextronics.com

Mo receipts available

Mo receipts available
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Here the Supplier can select the maximum number of invoices to be shown under My Dashboard page and can also add / remove additional fields to be

shown for each invoice. Three fields (Invoice number, Amount and Status) are set as mandatory and cannot be removed from the My Dashboard section

Welcome TOM CRUISE

Invoice Filing

Invoice Report

Manage Access

AP Contacts

@

3

w

Diash Board

Mo of Invoices to be shown in
Dashboard

Please Select the columns for My
Dash Board

10 |

15
0 e Columns

75
am |

L1 T L LatE
Currency
Flex Comp #
TransactionId

o

W
Al AL v

Hote: Invoice #, Amount, & Status are mandatory selected

columns

|

Selected Columns \

Home | Contact Us | FAQ | Hely

Invoice %
Amount
Status
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This section allows Suppliers to change their login password.

ﬂex @ Launch App # Home @ - L magge -

IAE SHTTER
Seffings

Sign out

Work

FAQ’s

Under FAQ’s we have a list of frequently asked questions for Supplier Portal.

Welcome NADIMNE KROME

My Dash Board -

Flextronics Supplier Portal is an Internet based web application for the suppliers of Flextronics across the globe. This portal fadilitates
My Preferences Flextronics suppliers to upload the invoices for various Flex sites (wherever permitted) and also to track the status and payment details of
their invoices

= How to create/register an account in Vendor Portal?

Mew Suppliers can browse to the Portal home page using the link https:/fsupplierportal. flextronics. com/supplierportal fpublicflogin . aspx to
register themselves for getting the access by dicking on the Sign Up link as shown in the below screen.

= What are the new features in Vendor Portal version 22

In Vendor Portal wersion 2 the suppliers will have an option to upload the soft copy of invoice along with Invoice details via Excel template this
helps the suppliers to check the invoice details and edit information if required, Dashboard to track uploaded invoices and enhanced reporting

for easy use.
= How I can get my login details for Vendor Portal?

Once you register for the Wendor Portal access using the link https: ffsupplierportal. flextronics. comy/supplierpor tal fpublicflogin. aspx and once
wrruir renictratinn is camnletehs snnroved v will recsive an antnmated email with Hhe lonin credentisle far Vendor Barctal

Password button.

The system will ask Supplier to enter the Old Password, New Password and
confirm New Password. Once the details are entered - click on Change

#AHome A- 1 mapgie-

Sign out

First name: maggie
: Enter cument peszword
Last name maggie
: Enter new password
Ol usememe maggle.wuBmagnechip.com
: Repest new pesswand
Primery eme maggle.wuBmagnechip.com
Secondary email Change Passuard
User iype: Evtema

lastlocked 2016

# Forgotten Password Guestion Edt

Question

e food you leest lled a5 & child?

_ Display Language Edt
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"Invalid PO number”

- Invoices would have already booked in Flex Books
(Duplicate Invoice)

- Keyed Incorrect PO number / Different PO number

- Line item or PO would have been cancelled

“User does not have access to BP Code”
“User does not have access to Site”
“User does not have access to Currency”

“PO does not have valid line item”

“Invoice will be blocked for Price Discrepancy”
“Invoice will be blocked for Quantity Discrepancy”

7 @

Please check the status of invoice in “Invoice Report” option
Or check with your AP Contact person

Please enter the PO number as mentioned in PO
Please Contact Flex Buyer for new PO number or for solution

Please use “Manage Access” to gain access Or contact Vendor Portal
Team

Please contact Flex AP Contact

Please correct the unit price or quantity matched.
If entered details are correct, then please submit the invoice and then
contact respective Buyer for solution.

flex
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Invoice Report

My Preferences

Change Password

1HE A
%gggé P
EELELELRIE|E |

7 ez i e e e et S e e st e et e S s o e e e e bttty ~

Please click on the desired topic to download help document. b

Supplier Portal User Manual - Chinese u
« EDI Self Testing User Manual /

{
|
|
1 Supplier Portal User Manual
|
|
|

I Getting Started with SupplierPortal B
|
: An Introduction to Supplier Portal Workflow (<:00) :
| How to Get Access to Supplier Portal (77:00) Q :
|
\ ]

How to Access Your Profile in Supplier Portal (6:00)

Using the Supplier Portal

How to Submit Invoices (75:30)

How to Track the Status of Your Invoices (8:00)

How to Request Access to New Flextronics Companies (5:00)
How to Set User Preferences (6:30)

How to Get Help and Support for Supplier Portal (6:30)

39@

4 N

-

This section is helpful for you to

Q Second section for Videos about

Videos for using the Supplier Portal

Select “Help” for Documents

download Supplier Portal user

manual in pdf.

Flex Supplier Portal

In third section, you can view the

_/
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